AGREEMENT OF ENGAGEMENT  

       2016
Dear Client,

You have hired me to prepare your Federal and State income tax returns.  This letter is to confirm our understanding of this engagement.

As your tax professional, I will prepare your tax returns using the information you supply, and I will apply the tax law to the best of my ability. You agree that you will provide all requested documents and answer all questions fully.  In the event of an audit, you may be required to produce documents, records or other evidence to substantiate items of income and deductions as shown on your returns, i.e. if you are claiming a deduction for unreimbursed auto, travel, or other business expenses, you will need to have written records to substantiate these deductions.

You have the final responsibility for the income tax returns; please review them carefully before you sign and file your returns.

Any information you provide is confidential but not protected by any accountant-client privilege.  If at any time I feel that you require legal advice, I will advise you to consult an attorney.  This agreement covers only the preparation of your income tax returns.  I am not hired to represent you in an audit nor for the collection of any tax that might be due.  If you require representation before any tax agency, a separate fee will be quoted.

My minimum fee for individual tax return preparation is $500; business tax returns $650. Any additional costs will be based upon the complexity of your return and I will discuss these during our interview.  Non-tax work will be billed at a rate of $150 per hour, my assistant at $75 per hour.  Please be advised that a finance charge of 10% per annum will be assessed on any unpaid balance over 30 days from the billing date along with collection costs, and attorney fees.

This Agreement of Engagement is hereby agreed to and accepted:

Signature:_________________________________________    Dated _______________

Signature:_________________________________________     Dated _______________

Printed name(s)

